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designated instructor of the course is responsible for the course and electronic data 
available in the course. 

13. As with other University records, faculty members must closely guard FERPA­
protected student information (including grades, test scores, user names, ID numbers,
etc.). In keeping with FERPA guidelines, grades cannot be posted on an external web
site.

14. The LMS provides the capacity to link to the University's library e-reserves, external
web sites, and other online resources. Where possible, faculty members must link to
other sites (including University-licensed content through the library's e-reserve
system) or use the "Share" or "Embed" code provided for many online multimedia
resources, rather than upload copies of online materials directly into the LMS course
shells.

15. It is the responsibility of the faculty member to confirm the links from the LMS to
external sites or resources are valid. Links to outside sources can be used for course
delivery, but not for grades unless done so in an unidentifiable manner.

III. EFFECTIVE DATE

October 2016 

IV. APPLICABILITY

This policy applies to all faculty, staff, students, and others who use AUM's official 
LMS. 

V. RESPONSIBILITY

Office of the Provost 

VI. DEFINITIONS

1. LMS: Leaming Management System (Currently, Blackboard is the official LMS for
AUM.)

2. FERPA: Family Educational Rights and Privacy Act of 1974

VII. PROCEDURES

See policies section 

VIII. SANCTIONS

In keeping with FERP A regulations and Federal Laws, if student grades are housed 
outside the official LMS, the designated instructor will be required to remove the grades 
and house them in the official University LMS. 

IX. EXCLUSIONS

None

X. INTERPRETATION

The Provost will interpret theAlicy if needed.
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